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 i  •  Course Information

MAXIMIZING DEDUCTIONS: TRAVEL, 
ENTERTAINMENT, GIFTS, AND RECORDKEEPING

This course includes current information related to transportation expenses, what travel expenses are 
deductible, the deductibility of meals and entertainment expenses, the restrictions on the deductions for 

business gifts, and the various recordkeeping requirements. 

LEARNING ASSIGNMENTS AND OBJECTIVES 

As a result of studying each assignment, you should be able to meet the objectives listed below each 
individual assignment.

SUBJECTS

Travel
Meals and Entertainment
Gifts
Recordkeeping

Study the course materials from pages 1 to 50
Complete the review questions at the end of each chapter
Answer the exam questions 1 to 10

Objectives:

• Recognize what travel expenses are deductible
• Identify the deductibility of non-entertainment-related meals and entertainment expenses
• Identify the restrictions on the deduction for business gifts.
• Recognize the various recordkeeping requirements for travel, gift, and transportation expenses

NOTICE

This course is sold with the understanding that the publisher is not engaged in rendering legal, 
accounting, or other professional advice and assumes no liability whatsoever in connection with its 
use. Since laws are constantly changing, and are subject to differing interpretations, we urge you to do 
additional research and consult appropriate experts before relying on the information contained in this 
course to render professional advice.
© Pacific CPE, LP 2021

Program publication date 4/2/2021
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EXAM OUTLINE

• TEST FORMAT: The final exam for this course consists of 10 multiple-choice questions 
and is based specifically on the information covered in the course materials.

• ACCESS FINAL EXAM: Log in to your account and click Take Exam. A copy of the final 
exam is provided at the end of these course materials for your convenience, however you 
must submit your answers online to receive credit for the course.

• LICENSE RENEWAL INFORMATION: This course qualifies for 2 CPE hours.

• PROCESSING: You will receive the score for your final exam immediately after it is 
submitted. A score of 70% or better is required to pass. 

• CERTIFICATE OF COMPLETION: Will be available in your account to view online or 
print. If you do not pass an exam, it can be retaken free of charge.
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CHAPTER 1: TRAVEL

Chapter Objectives
After completing this chapter, you should be able to:

• Recognize what travel expenses are deductible.

If you temporarily travel away from your tax home, you can use this chapter to determine if you have 
deductible travel expenses.

This chapter discusses:

• Traveling away from home,

• Temporary assignment or job, and

• What travel expenses are deductible.

It also discusses the standard meal allowance, rules for travel inside and outside the United States, 
luxury water travel, and deductible convention expenses.

Travel expenses defined. For tax purposes, travel expenses are the ordinary and necessary expenses 
of traveling away from home for your business, profession, or job. 

An ordinary expense is one that is common and accepted in your trade or business. A necessary expense 
is one that is helpful and appropriate for your business. An expense does not have to be required to be 
considered necessary. 

You will find examples of deductible travel expenses in Table 1-1, later. 

I. TRAVELING AWAY FROM HOME 

 You are traveling away from home if:

• Your duties require you to be away from the general area of your tax home (defined later) 
substantially longer than an ordinary day’s work, and 

• You need to sleep or rest to meet the demands of your work while away from home. 

This rest requirement is not satisfied by merely napping in your car. You do not have to be away from 
your tax home for a whole day or from dusk to dawn as long as your relief from duty is long enough to 
get necessary sleep or rest.
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Example 

You are a truck driver. You leave your terminal and return to it later the same day. You 
get an hour off at your turnaround point to eat. Because you are not off to get necessary 
sleep and the brief time off is not an adequate rest period, you are not traveling away 
from home.

Members of the Armed Forces. If you are a member of the U.S. Armed Forces on a permanent duty 
assignment overseas, you are not traveling away from home. You cannot deduct your expenses for 
meals and lodging. You cannot deduct these expenses even if you have to maintain a home in the United 
States for your family members who are not allowed to accompany you overseas. If you are transferred 
from one permanent duty station to another, you may have deductible moving expenses.

A naval officer assigned to permanent duty aboard a ship that has regular eating and living facilities has 
a tax home aboard ship for travel expense purposes.

TAX HOME

To determine whether you are traveling away from home, you must first determine the location of your 
tax home. 

Generally, your tax home is your regular place of business or post of duty, regardless of where you 
maintain your family home. It includes the entire city or general area in which your business or work is 
located. 

If you have more than one regular place of business, your tax home is your main place of business. See 
Main place of business or work, later. 

If you do not have a regular or a main place of business because of the nature of your work, then your 
tax home may be the place where you regularly live. See No main place of business or work, later. 

If you do not have a regular or main place of business or post of duty and there is no place where you 
regularly live, you are considered an itinerant (a transient) and your tax home is wherever you work. 
As an itinerant, you cannot claim a travel expense deduction because you are never considered to be 
traveling away from home. 

Main place of business or work. If you have more than one place of work, consider the following when 
determining which one is your main place of business or work.

• The total time you ordinarily spend in each place. 

• The level of your business activity in each place. 

• Whether your income from each place is significant or insignificant.
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Example

You live in Cincinnati where you have a seasonal job for 8 months each year and earn 
$40,000. You work the other 4 months in Miami, also at a seasonal job, and earn 
$15,000. Cincinnati is your main place of work because you spend most of your time 
there and earn most of your income there.  

No main place of business or work. You may have a tax home even if you do not have a regular or 
main place of work. Your tax home may be the home where you regularly live. 

Factors used to determine tax home. If you do not have a regular or main place of business or work, 
use the following three factors to determine where your tax home is.

1. You perform part of your business in the area of your main home and use that home for 
lodging while doing business in the area.

2. You have living expenses at your main home that you duplicate because your business 
requires you to be away from that home.

3. You have not abandoned the area in which both your historical place of lodging and your 
claimed main home are located; you have a member or members of your family living at 
your main home; or you often use that home for lodging.  

If you satisfy all three factors, your tax home is the home where you regularly live. If you satisfy only two 
factors, you may have a tax home depending on all the facts and circumstances. If you satisfy only one 
factor, you are an itinerant. Your tax home is wherever you work and you cannot deduct travel expenses.


