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MAXIMIZING DEDUCTIONS: TRANSPORTATION,
RECORDKEEPING AND HOW TO REPORT
This course cover the ins and outs of maximizing business deductions. Information related to transportation
expenses, recordkeeping requirements, and reporting requirements will be discussed in detail

LEARNING ASSIGNMENTS AND OBJECTIVES
As a result of studying each assignment, you should be able to meet the objectives listed below each
individual assignment.

SUBJECTS
Transportation
Recordkeeping
How to Report
Study the course materials from pages 1 to 80
Complete the review questions at the end of each chapter
Answer the exam questions 1 to 10
Objectives:
•
•
•
•
•

Recall deductible transportation expenses.
Identify the Section 179 deduction requirements
Recognize the rules regarding the depreciation of vehicles
Recognize the various recordkeeping requirements for travel, gift, and transportation expenses.
Identify what is required to adequately account to an employer for employee business expenses

NOTICE

This course is sold with the understanding that the publisher is not engaged in rendering legal, accounting, or other professional
advice and assumes no liability whatsoever in connection with its use. Since laws are constantly changing, and are subject to
differing interpretations, we urge you to do additional research and consult appropriate experts before relying on the information
contained in this course to render professional advice.
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EXAM OUTLINE
• TEST FORMAT: The final exam for this course consists of 10 multiple-choice questions
and is based specifically on the information covered in the course materials.
• ACCESS FINAL EXAM: Log in to your account and click Take Exam. A copy of the final
exam is provided at the end of these course materials for your convenience, however you
must submit your answers online to receive credit for the course.
• LICENSE RENEWAL INFORMATION: This course qualifies for 2 CPE hours.
• PROCESSING: You will receive the score for your final exam immediately after it is
submitted. A score of 70% or better is required to pass.
• CERTIFICATE OF COMPLETION: Will be available in your account to view online or
print. If you do not pass an exam, it can be retaken free of charge.
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CHAPTER 1: TRANSPORTATION
Chapter Objectives
After completing this chapter, you should be able to:
• Recall deductible transportation expenses.
• Identify the Section 179 deduction requirements.
• Recognize the rules regarding the depreciation of vehicles.
This chapter discusses expenses you can deduct for business transportation when you are not traveling
away from home. These expenses include the cost of transportation by air, rail, bus, taxi, etc., and the
cost of driving and maintaining your car.
Transportation expenses include the ordinary and necessary costs of all of the following.
• Getting from one workplace to another in the course of your business or profession when
you are traveling within the city or general area that is your tax home.
• Visiting clients or customers.
• Going to a business meeting away from your regular workplace.
• Getting from your home to a temporary workplace when you have one or more regular
places of work. These temporary workplaces can be either within the area of your tax
home or outside that area.
Transportation expenses do not include expenses you have while traveling away from home overnight.
Those expenses are travel expenses which are discussed in other courses. However, if you use your
car while traveling away from home overnight, use the rules in this chapter to figure your car expense
deduction. See Car Expenses, later.
Daily transportation expenses you incur while traveling from home to one or more regular places of
business are generally nondeductible commuting expenses. However, there may be exceptions to this
general rule. You can deduct daily transportation expenses incurred going between your residence and a
temporary work station outside the metropolitan area where you live. Also, daily transportation expenses
can be deducted if: (1) If you have one or more regular work locations away from your residence, or (2)
your residence is your principal place of business and you incur expenses going between the residence
and another work location in the same trade or business, regardless of whether the work is temporary or
permanent and regardless of the distance.
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Caution!
If you are entitled to a reimbursement from your employer but you do not claim it, you
cannot claim a deduction for the expenses to which that unclaimed reimbursement
applies. This type of deduction is considered a miscellaneous deduction which is no
longer allowable due to the suspension of miscellaneous itemized deductions subject to
the 2% floor under section 67(a).
Illustration of transportation expenses. Figure 4-1 illustrates the rules for when you can deduct
transportation expenses when you have a regular or main job away from your home. You may want to
refer to it when deciding whether you can deduct your transportation expenses.

FIGURE 4-1. WHEN ARE TRANSPORTATION EXPENSES DEDUCTIBLE?
Most employees and self-employed persons can use this chart. (Do not use this chart if your home is
your principal place of business. See Office in the home.)

Home: The place where you reside. Transportation expenses between your home and
your main or regular place of work are personal commuting expenses.
Regular or main job: Your principal place of business. If you have more than one job,
you must determine which one is your regular or main job. Consider the time you spend
at each, the activity you have at each, and the income you earn at each.
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Temporary work location: A place where your work assignment is realistically expected
to last (and does in fact last) one year or less. Unless you have a regular place of
business, you can only deduct your transportation expenses to a temporary work location
outside your metropolitan area.
Second job: If you regularly work at two or more places in one day, whether or not for
the same employer, you can deduct your transportation expenses of getting from one
workplace to another. If you do not go directly from your first job to your second job, you
can only deduct the expenses of going directly from your first job to your second job. You
cannot deduct your transportation costs between your home and a second job on a day
off from your main job.
Temporary work location. If you have one or more regular work locations away from your home and
you commute to a temporary work location in the same trade or business, you can deduct the expenses
of the daily round-trip transportation between your home and the temporary location, regardless of
distance.
If your employment at a work location is realistically expected to last (and does in fact last) for 1 year
or less, the employment is temporary unless there are facts and circumstances that would indicate
otherwise.
If your employment at a work location is realistically expected to last for more than 1 year or if there is
no realistic expectation that the employment will last for 1 year or less, the employment is not temporary,
regardless of whether it actually lasts for more than 1 year.
If employment at a work location initially is realistically expected to last for 1 year or less, but at some
later date the employment is realistically expected to last more than 1 year, that employment will be
treated as temporary (unless there are facts and circumstances that would indicate otherwise) until your
expectation changes. It will not be treated as temporary after the date you determine it will last more
than 1 year.
If the temporary work location is beyond the general area of your regular place of work and you stay
overnight, you are traveling away from home. You may have deductible travel expenses.
No regular place of work. If you have no regular place of work but ordinarily work in the metropolitan
area where you live, you can deduct daily transportation costs between home and a temporary work site
outside that metropolitan area.
Generally, a metropolitan area includes the area within the city limits and the suburbs that are considered
part of that metropolitan area.
You cannot deduct daily transportation costs between your home and temporary work sites within your
metropolitan area. These are nondeductible commuting expenses.
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